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DESIGN REVIEW BOARD CHARGE
February26, 2007

November2011,revised

Purpose

Themissionof theDesignReviewBoard(DRB) is to promoteattractivedevelopmentinActon that furthersthegoalsand
objectivesidentifiedin theTownMasterPlanandothercomprehensiveplanningreports,andenhancestheoverallquality
of life forActon residents.The DRB servestheBoardof Selectmenin anadvisorycapacityregardingproposed
commercialdevelopmentandmay,at therequestof otherTownBoards,providedesignguidanceon certainnon-
commercialdevelopmentwithin thejurisdictionofthe otherTown Boards.

Projectsfor Which DesignReview Is Available

TheDRB mayprovidedesignguidanceas follows:
(1) At therequestof theBoardof Selectmenasto a proposedcommercialdevelopmentormunicipalproject;
(2) At therequestof anotherTown Boardasto aproposednon-commercialdevelopmentthat iswithin thejurisdiction

oftheBoardrequestingsuchguidance;no proposedresidentialdevelopmentencompassingfewerthan four
residentialunitsshall besubjecttoDRB review.

TheDRi3’s provisionof designguidancewill requireandbeconsistentwithDesignReviewGuidelines.

DesignReviewGuidelines

TheDRE publishesDesignReviewGuidelines,subjectto theBoardof Selectmen’sapproval,thatarethebasisfor its
reviewof proposeddevelopmentprojects.The DesignReviewGuidelines,in turn,drawuponandreflectthegoalsand
objectivesin theTown MasterPlanandothercomprehensiveplanningreports.

TheDRB’s DesignReviewGuidelinesarepostedon theTown website(www.acton-ma.gov).TheDRB shalldevelop
guidelinesfor municipalprojectsandresidentialdevelopmentsof four or moreunits,pursuantto broad-basedpublic
outreach,via surveysor otherappropriatemethods,to identif~,’thepreferencesofActon residentswithrespectto suchnon-
commercialprojects.Theseguidelinesaresubjectto periodicreview.

TheDRE aimsto workwith projectApplicantsto achieveresultsbeneficialto bothApplicantandTown. TheGuidelines
do notrigidly prescribecertainstylesof architectureor otherdesigndetails,but suggestways for developmentto be
contextuallysensitive,respectingtheTown’s uniquepastandhistoricbuilding traditionswhile at thesametimebeingopen
to all stylesof designandarchitecture. TheDRB shallmakecopiesoftheDesignReviewGuidelinesavailableto Town
departmentsandBoardsfordistributionto ApplicantsandpotentialApplicants.



Membership

TheDRB shallhaveeightmembers,consistingof five votingMembers,two AssociateMembersandoneAlternate
Member,all appointedby theBoardof Selectmen.Membersshallservestaggeredthree-yearterms;AssociateMembers
andtheAlternateMembershallserveone-yearterms. TheDRB membersshallinclude

Two PlanningBoardmembers,,oneof whomwill serveas theAlternate
• A localbusinesspersonlconunercialpropertyowner
• FiveActon residentsrepresentingdiverseprofessionalbackgroundsor generalinterestsin the following areas:

Architectureor Planning
RealEstateDevelopment
LandscapeArchitectureandDesign
InteriorDesign
GraphicDesign
Civil Engineering
LandUseLaw
Building/Construction

TheDRB shallelectannuallya Chairperson,Vice-Chairperson,andClerk.

Meetings

TheDRB shallmeeton aregularbasistwicea month. All DRB meetingsshallbe opento thepublic.

ProjectReviewProcedure

Uponreferralto theDRB of adevelopmentproposal,the DRB shallinvite theApplicantto appearbeforetheDRB ata
regularlyscheduledDRB meetingconvenientfor theApplicant, to presentdrawingsandrenderingsoftheprojectaswell as
photographsshowingtheexistingconditionsandcontext. While, the Boardof SelectmenandotherBoardsencourage
developersto meetwith theDRB becauseit mayleadto expeditedofficial reviews,this processis voluntary. TheDRB
encouragesApplicantswho arewilling to meetwith theDRB to do soas earlyaspossiblein thedevelopmentprocess.

During anApplicantpresentation,DRB membersshallmakesuggestionsregardingthedesignofthe projectwithreference
to theDesignReviewGuidelinesand,if appropriate,theTown of Acton MasterPlanandothercomprehensiveplanning
reports. If theApplicantagrees,theDRB mayscheduleadditionalreviewmeetings.TheDRB shall communicateregularly
with thereferringBoardthroughoutthereviewprocess,andconcludeits review in accordancewith anydeadlinethat the
referringBoardmaysetfor theDRB’s review.

Uponcompletionof its reviewof aprojectproposal,theDRB shallprepareanadvisoryopinion, summarizingits reviewof
andcommentsabouttheproject,and forward theadvisoryopinionto thereferringBoard,theApplicant,and theTown
websitemanagerfor postingontheTown website.

Administrative Provisions

Advisory opinionsof theDRB shallbe consistentwith the intentandpurposeoftheDesignReviewGuidelinesandTown
ofActon MasterPlanandothercomprehensiveplanningreports. TheDRB mayperiodicallyreviseandamendtheDesign
ReviewGuidelines,subjectto Boardof Selectmenapproval.

TheDRB shall complywith all applicableTown bylaws andStatelaws,includingtherequirementsof theMassachusetts

OpenMeetingLaw.

TheDRB ChairshallkeeptheassignedBoardof SelectmenLiaisonapprisedof theDRB’s activities.


